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AENEAS Event Platform Functionalities
Registration for the events

Access to Project Ideas & SME expertise presentations

Participants list & plan face-to-face meetings

Message board available 24/7

https://www.eventaeneas.com/

https://www.eventaeneas.com/
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I. Create Your Account

Use your email & create a password; confirm your account by clicking the link you 
receive in your email
Add personal information (Name, Surname, Title, Position, Photo)
Add information on your company, its type, country, and website 
Note: You can always go back to your account to update your personal information or 
information on your company (see below).
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II. Proceed to register for the event
Use the Registration Link OR Access Directly from Your Account

Fill in the additional event-dedicated fields & agree 
on the legal notice to get your registration confirmed
Kindly note: Newcomers’ emails take up to 24h to get 
validated. We recommend subscribing with your 
professional email domain
We strongly recommend allowing your details to be 
visible in the participants’ list to benefit from 
networking and B2B opportunities
Once your registration is confirmed, the event will 
appear in your event registrations section
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III. Xecs Matchmaking: Submit Your Project Idea
Click on +Submit Project Idea under the event icon in your account             New Presentation

Fill in the required fields Download pitch and/or poster templates Upload your presentation(s) to the 
platform

NB: Office Team will take time to review your idea before validation; once validated, you’ll receive an email notification
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Project Idea: How to Review Others’ Ideas

OR

2. Use the available filters or search bar to facilitate the 
process

1. Click on the “Projects” icon

NB: Idem for SME expertise pitch presentations
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IV. Networking Or Meeting Options
What Is the Difference & What to Choose?

Networking option is available for all the participants 
registered for the AENEAS Events Platform itself, and 
who agreed to appear in the  lists

You can search for partners using available filters 
(participation in the event, organisation type, country)

You can message people directly on the platform
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Plan Meetings!
Designed for the face-to-face meetings ahead of a particular event

Click on the Plan meetings button under the event icon

A list of registered participants will appear, with a 
possibility to filter or search

Click on the Let’s Meet button under the name of a 
participant

A new window will open with possible time slots and 
meeting points; choose the option, write a short message 
and send the invitation

If this time slot is not already booked for this person, you
both will receive a notification via email and on the 
platform itself

All the prearranged meetings will appear automatically in 
your user account



Any Questions? 
Email me at communications@aeneas-office.org
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